
Tutorial: How To Add A Network Printer To Your 
User Account. 
 
Click Start then Printers and Faxes 

 
 



Click Add a printer 

 
Click Next 

 



Click the radio button next to “A Network Printer” and then Click Next 

 
Click “Find a printer in the directory” and then click Next 

 



Click Find Now 

 
Click on the printer name you want to install (you may need to scroll the bottom 
of the window to see the entire printer list) then click OK 

 



If you want the printer you just selected to be the default printer click Yes 
otherwise click No then click Next 

 
Click Finish 

 



Repeat this process for each network printer you want to install.  If you have any 
trouble with this please submit a CWR http://www.facilities.udel.edu/cwr 
 
 

How To Delete A Network Printer From Your 
User Account 
 
Click Start then Printers and Faxes 

 



Click on the network printer you want to delete and then click Delete this printer. 

 
Click Yes 

 
Repeat this process for each network printer you want to delete. 
 
If you have any trouble with this please submit a CWR 
http://www.facilities.udel.edu/cwr 
 


